SAMPLE ADR CHAMPION APPOINTMENT LETTER

(Installation)












Date

MEMORANDUM FOR

FROM:  123 ABW/CC

SUBJECT:  Appointment as ADR Champion, ____________ AFB

1.  In accordance with AFI 51-1201, Alternative Dispute Resolution in Workplace Disputes, paragraph 11.2, you are hereby appointed ADR Champion at _____________ AFB ___.  This appointment shall be effective until withdrawn in writing or superceded.

2.  As ADR Champion, you will exercise the functions and responsibilities set forth in AFI 51-1201, paragraph 12 with respect to workplace disputes occurring at ______________ AFB or  otherwise under the appointing authority or administrative jurisdiction of the 123 ABW/CC, _____________ AFB.

3.  [If applicable]  123 ABW/CC Ltr, (date), same subject, is hereby superceded.









XXXXXXXXXXX









Colonel, USAF









Commander

cc:

SAF/GCD

[MAJCOM]/DPC

123 ABW/DP

123 ABW/CCD

